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1. ABOUT THIS DOCUMENT 

SciVee Conferences is a web-based meeting archive and e-poster solution for societies, conference organizers and scholarly researchers. This 

document is intended for authors interested in contributing content to conferences using SciVee Conferences.   

 

Author Codes.  Author codes are text strings issued to those who wish to contribute content to the system as an author or presenter.   

Blog.  A Blog is a discussion about an individual presentation (node) from your conference or event.  Blog entries can be organized into topics 

and shared with other members. 

Community.  A Community is a discussion about a certain session or abstract/postercast in your conference or event.  Session related 

communities are created, monitored and administered by society staff members, but are open to all SciVee Conferences users to participate in. 

Abstract or postercast related communities are created by authors and are open to all SciVee Conferences users. 

Node.  A node is a presentation at your event or conference.  Nodes can be either public or private.  Public nodes belong to a public channel, 

and are presentations that are available for anyone to access and view.  Private nodes are only available to registered users and require a user 

name and password to view content. 

PosterCast.  A PosterCast is a synchronization of audio and/or video with a poster, PDF or other presentation file which you create.  This allows 

others to view presentations which are synchronized with rich media content. 

Social Networking / Media Sharing.  The Social Networking / Media Sharing capability in SciVee Conferences allows you to share their 

presentations and videos through a variety of social networking tools such as embed links, direct URLs and popular sites such as Facebook, 

Twitter and LinkedIn.  These options may be disabled on any channel depending on your societyõs preferences. 

Sync Tool.  The Sync Tool is the tool which you use to synchronize presentation content with audio or video files. 

2. SYSTEM REQUIREMENTS, PUBLISHING AND PERMISSIONS 

Use of SciVee Conferences is supported with the following web browsers: 

Windows Users: 

     Firefox 6.0+  

     Internet Explorer 8+ 

     Chrome 

INTENDED READERSHIP 
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Macintosh Users: 

     Safari 3.0.4   

     Firefox 6.0+  

For the best experience when viewing SciveeCasts we recommend the most recent release of the Flash player.  In addition, we recommend a 

broadband internet connection for the best possible video streaming experience.  

 

Every presentation and channel that is created on SciVee Conferences follows a workflow and has a particular publishing status.  By default, all 

content comes in as òUnpublishedó and all channels are òPrivateó.  This means the presentations are only visible by administrators and you,  the 

author.  Only an administrator can choose to publish content and upon doing so, the administrator can choose to publish content òPubliclyó or 

òPrivatelyó (Conference Members Only).  Publishing òPubliclyó means that a presentation is available to anyone who visits the SciVee 

Conferences channel (provided the channel is also published as public).  You need not have login information in order to view and access.  

Publishing presentations òPrivatelyó means that the presentation is only visible to you when you are logged in with valid SciVee Conferences 

accounts.  òPrivatelyó published presentations still remain private even if the channel is open to the public.  This means some of the sessions of 

your meeting can be published openly to the public, while others can be reserved for only meeting attendees or others whom administrators 

choose to allow to access. 

 

SciVee Conferences accepts a wide variety of audio and video formats as well as popular document and presentation file formats. Preferred 

formats include: 

 Video: MP4 

 Audio: MP3 

Document: PDF  

Supported formats include: 

Audio/Video: asf, avi, flv, mov, mp3, mp4, mpeg, mpg, wav, wma, wmv 

Document/Presentation: pdf, doc, docx, txt, rtf, gif, jpg, png, tif, and ppt 

 

3. GETTING HELP WITH SCIVEE CONFERENCES 

A help link is located in the upper right corner of each SciVee Conferences screen.   

 

   
 

PUBLISHING STATUS 

ACCEPTED FILE FORMATS 
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Clicking this link will open SciVeeõs Help system where you can search through a variety of topics. You may also send an e-mail to 

support@scivee.tv and our Customer Support representatives will rapidly respond. 

 

 

 

4. MAINTAINING YOUR USER ACCOUNT 

The User Account area in SciVee Conferences provides a central location to view and update your account.  Access to your account is located at 

the top center of any page.    

 

 

Clicking the òMy accountó link in the top-right corner of the screen will open the òViewó tab for your user account.  This tab shows several items 

included in your user account, including your profile picture, òMy Mediaó (all videos and presentations attached to your account), òMy 

Conferencesó (all conferences for which you are a member) and òMy Communitiesó (all communities for which you are a member). 

 

VIEWING YOUR ACCOUNT 

mailto:support@scivee.tv
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The òEditó tab allows you to edit login information including e-mail address, username and password.  You can also manage e-mail and 

contact settings from this page.   

 

 

The òEdit Profileó tab is where you can enter and edit more advanced and detailed items about themselves including: 

¶ Your profile picture 

¶ Name 

¶ Professional Status 

¶ Research Interests 

¶ About Me 

¶ Link to 3rd party webpage 

¶ Affiliations or Conflicts of Interest 

¶ PubMed Publications 

¶ Contact Information 

¶ Profile Publishing Status 

EDITING YOUR ACCOUNT 

EDITING YOUR PROFILE 
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5. BROWSING SCIVEE CONFERENCES 

When you come to SciVee Conferences, you can log in to view all of the content of the òchanneló that contains the content for the meeting.  The 

channelõs page will list all of the sessions from your meeting, and you can click the title of any session to expand it and view the individual 

presentations within that session.  In the example below, the user clicked the òMonday Sessionsó title to view the 27 presentations within. 

From this page, you can click a presentation title to view the presentation or click the authorõs user name to view their account profile. You can 

also search for content by entering a title, author or keyword into the Search box, or navigate directly to a session by selecting it from the 

òSelectó dropdown.  Note that the search field will accept both full and partial search terms.  To remove search results and view all content, 

remove any text from the field.   

 

 
 

 

To view a presentation, click the title of the presentation from the channelõs page.  From the presentation page, there are many options for 

viewing, sharing, and discussing the presentation content. 

NAVIGATING THE CHANNEL 

VIEWING PRESENTATIONS 
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Some presentations consist solely of a file representing the content of the presentation and do not contain additional video or audio.  When 

viewing a presentation with no additional video or audio, you will see the title and abstract preview in the video pane.  Clicking the òFull Screenó 

button will open the full screen view so that you may see and review the full abstract.   

 

 

 

 

 

 

 

 

 

 

VIEWING A PRESENTATION WITH NO VIDEO OR AUDIO CONTENT 

Presentation  

title 

Authorõs user 

name 

Add videos and 

presentations to 

a community 

Related Content, 

Authors 

additional work 

and video tags 

Video 

Pane 

Video Only 

View 

Video + 

Document 

View 

Video controls  

Presentation 

views, sharing 

options and 

flagging 

Supplemental 

Material  

Discussions  

and blogs 

 



 

9 

 

 

 

 

Some presentations consist of both a file representing the content of the presentation and additional video or audio.  When viewing 

presentations with additional video or audio, you will see the first frame of the video in the video pane.  There will be buttons in the video pane 

for òvideo onlyó or òvideo + documentó views. To start the video, you may press either button.  Pressing òvideo onlyó will play the video in the 

video pane only.  Pressing òvideo + documentó will open the full screen view which contains the video along with a synchronized poster or 

presentation.    You can also use the video player controls to play, pause and seek into the video. 

 

 

 

When viewing a presentation in òvideo + documentó mode, the video is located in the top left of the full-screen page and the presentation is 

located in the middle of the screen.  The middle section will change as the presentation progresses.  SciVee Conferences will automatically 

zoom to a particular area of a presentation when a sync point is reached.  Synchronization points will be indicated by the presence of the green 

bar.  You can skip to different segments of the presentation and video by clicking on the presentation slides on the left side or by using the 

video controls along the bottom of the window.  Pressing the òEscapeó key or using the red òXó in the top right corner will take you back to the 

video viewer page. 
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10 

 

 

 

 

 

 

Depending on the options selected by your conference organizers, SciVee Conferences offers a number of options for sharing your own or othersõ 

presentations with your colleagues.  To share a video, click the òShareó tab on the main presentation screen.  Once on this tab, you will have the 

following options for sharing a video:  

 

¶ Direct URLs ð The òURLó textbox provides the web address for the video so that you can send a link to the video via e-mail or a 

website.  If the channel and node are private, direct URLs still require users to log in prior to viewing the video. 

 

¶ Embed Links ð The òEmbedó textbox provides HTML that can be directly inserted into a webpage.  When used, embed links do not 

require a user to login regardless of whether the content is public or private. 

 

¶ Social Networking Sites ð Below the òURLó section, you will see links to post a video or presentation to popular social networking 

websites.  If the channel or node is private, you will still be required to log in prior to viewing the presentation or video.   

 

 

 

 

SHARING VIDEOS 
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In some cases, you may feel that content in a video is inappropriate or misleading.  If this is the case, you can click on the òflag this videoó tab 

to report the presentation to a system administrator.   
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Communities are discussions about particular sessions in your conference or event.  These are created, monitored and administered by society 

staff members and any users of the channel can participate.  Communities and be both public and private.   You can easily tell if there is a 

Community associated with the session you are viewing by looking for the òCommunityó text directly beneath the session title. 

 

 

Clicking on the Community name will open the Community page.  When viewing a Community, you can view the latest discussions, create a 

topic of discussion, and view a list of members of the community. 

 
 

Depending on your meetingõs selected options, presentations can be added to Communities.  To do so, use the drop down to select the 

community the presentation should be added to.   

 

 

COMMUNITIES 

ADDING A VIDEO TO A COMMUNITY 
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SciVee Conferences offers the ability to start discussions about a presentation.  To do so, click òcreate a topicó under the òLatest Discussionó 

section.  You can then enter a topic, message and even attach files to the discussion entry.  Once completed, click òPost Messageó to post the 

entry.  You can also select òPreviewó to view your post before making public.  Discussions are organized into topics.  To view a given topics 

discussions, click the topic title under òLatest Discussions.ó  

  

 

 

 

 

SciVee Conferences offers a numbers of options to locate and match content similar to the presentation you are viewing.  You can view related 

videos and presentations by clicking on the òRelated Contentó tab.  The presentations listed under this tab will be matched to the current 

presentation based on tags and subject areas.  You can view tags and subject areas attached to this presentation by clicking òTags/Subject 

Areasó tab.  This tab will display a listing of keywords and subject areas associated with the presentation.    

DISCUSSIONS 

AUTHORõS ADDITIONAL WORK and TAGS AND SUBJECT AREAS 
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6. AUTHORING CONTENT ON SCIVEE CONFERENCES 

If you are an author of a presentation on SciVee Conferences, you can edit the presentations and metadata you have submitted.  To do so, click 

the title of your presentation on the Channel page.  Next, click the òEditó tab from the presentation page (note that this tab will not appear if the 

presentation has been given a òLockedó status by your society.  This means all content is locked for editing and you must contact either SciVee 

support or your society to have it unlocked). 

 

 

EDITING YOUR PRESENTATION 
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On the òEditó tab, you can edit various metadata and uploaded elements for that presentation, including:  

 

¶ Presentation title 

¶ Tags/Keywords 

¶ Abstracts 

¶ Key Findings 

¶ Poster, Document or Presentation uploads 

¶ Video and Video Syncs 

¶ Video Thumbnails 

¶ Video Overlays 

¶ Publishing Options (publicly or privately) 

¶ Publishing Dates (the date you would like this presentation to be set to published) 

¶ Sharing settings 

¶ Authoring Information 

 

 

 

 

If you need to create a brand new presentation, you will need to obtain an author code from your society or conference.  To obtain this code 

please contact them or Scivee support.  This code will be sent to you in an e-mail that looks similar to the one below.   

CREATING A NEW PRESENTATION 
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Once you receive the e-mail, go to SciVee Conferences, log in, and click the òUploadó link at the top of the page.  You can then proceed 

uploading your presentation and video files using the steps below.   

 

 

 

 










